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Commonly Used Newspaper Terms

Lingo is all over the place in the communications world. The following terms are ones that are commonly
used by newspapers. These terms were assembled by the San Diego Union-Tribune.

Ad send
A national service that provides the transfer of ads
electronically to newspapers.

Broadsheet
A standard full-page newspaper size with an image
area of 1.5 inches wide by 21.5 inches deep.

Camera-ready ad
A complete ad, on high-resolution paper, ready to be
placed in position on the page.

CMYK (cyan, magenta, yellow, black)

The subtractive primaries, or process colors, used in
color printing. Black is usually added to enhance color
and to print a true black.

Color balance

The amount of cyan, magenta and yellow needed to
produce a good reproduction with gray balance and
satisfactory overprint colors.

Digital ad

Ad produced on a computer desktop. If you are
submitting a digital ad, make sure to follow the
directions of the specific newspaper that you are
submitting to.

Double-truck ad
Consists of two full-page ads that are on facing pages.

Dots per inch

The actual number of dots of ink generated by the
halftone process contained in our inch of an image.
Digital images measure pixels per inch or centimeter.
The recommended pixels per inch is two times the
accepted dots per inch to achieve the desired
resolution.

DPI (dots per inch)

A standard printing term referring to the number of
rows of dots per inch. Also called LPI or lines per inch.
For ads running on newsprint, use 85-100 dpi; for
glossy inserts, use 133 dpi.

Dot gain

In the printing process, each dot in a screened area
(such as a halftone) increases in size by 30 percent
due to the way ink is absorbed by newsprint. See
mechanical requirements.

Duotone

Art rendered in two colors, ie. black plus one color,
with midtones of varying densities of the combined
colors.

Dummy layout
A detailed layout showing how the various typeset
elements, illustrations, etc., will be arranged.

EPS (Encapsulated PostScript)
A file format used to transfer PostScript image
information from one program to another.

Film negative
A piece of film with a reversed image, in which dark
areas appear white, and vice versa.

Font
Refers to the style of type used. Fonts come in three
basic families: serif, sans serif and script.

Four-color process

The process of reproducing a color image using four
inks (cyan, magenta, yellow and black). See
mechanical requirements.



Frequency
The number of times an ad runs in the newspaper (or
other media) in a given amount of time.

Gradation
A smooth transition between black and white, one
color and another, or color and the lack of it.

Gray balance
The proper amount of cyan, magenta and yellow to

produce a gray scale with no apparent dominant hue.

Halftone

A photograph or art converted to dots so it can be
printed on a press in one color, generally black, with
midtones of varying densities.

Inserts

Separate advertising that is inserted into the
newspaper. Full-run or ZIP code distribution can be
available, depending on the newspaper.

JPEG (Joint Photographic Experts Group)

A group that has established a standard for the
compression of bitmapped, scanned and rendered
color images.

Kerning

The individual spaces between letters. Large type
often requires manual kerning to keep the spacing
equal.

Kilobyte
A unit of measure (K) of digital information
corresponding to 1,024 bytes.

Line art
Black and white art with no midtones (grays).

Generally refers to logos and pen and ink illustrations.
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Megabyte (mb)
A unit of measure of stored data coresponding to
1,024 kilobytes or 1,048,576 bytes.

Moire
In printing, the undesirable screen pattern caused by
incorrect screen angles of overprinting halftones.

Pixel

The smallest proportion of a picture for which infor-
mation is stored. Pixels are made up of bits. The
smallest distinct unit of a bitmapped image displayed
on a screen.

Pixels per inch (ppi)

Resolution standard for digital images. In many
newspapers, files may contain no fewer than 170
pixels per inch to achieve the highest resolution
desired for printing. Refers to computer image file
size. Also known as “resolution.” Literally, PPl is the
number of pixels per inch.

Registration
The alignment of different (color) films and printing
plates to produce one printed image.

RGB (red, green and blue)
These are the additive colors.

Run of press (ROP)
Run of press refers to an advertisment that is included
in every edition and every market of the newspaper.

Screen angles

The angles at which halftone line screens used for

four-color, three-color and two-color reproduction
intersect, measured in degrees. If these screens are
not placed at specified angles, a moire pattern can
result.
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SAU (Standard Advertising Units)

A newspaper industry standard of display-ad sizes
using standard column widths. See mechanical
requirements.

Spot color

The adding of a color (other than black) to ads for the
purpose of creating greater readership of that ad. Ads
containing spot color may use one or two colors plus
black.

Tabloid

A section with a page size that is half of a
broadsheet. Note: Due to our press configuration,
tabloid layout size differs slightly from tabloid print
size. See tabloid mechanical requirements.

TIFF (tagged image file format)
A file format for exchanging bitmapped images
(usually scanned images) between applications.

TMC (total market coverage)

Usually consists of placement of an ad in a
combination of a paid circulation newspaper and a
free distribution product (which usually contains
certain generic parts of the newspaper and
advertising) sent to non-subscribers.

Velox

A term derived from the trademark "Velox Print” for a
high-quality screened photographic print used in the
preparation of "line-art” mechanicals.
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[Print on City Letterhead or Library Letterhead]

FOR IMMEDIATE RELEASE (Bold) Contact: John A Smith
October 26, 2008 760.555.1212
jsmith@yourlibrary.org

MAIN TITLE OF PRESS RELEASE GOES HERE (ALL CAPS AND IN BOLD)

Subtitle Goes Here in Title Case (Smaller font than main title and in upper and lower cases)

PALM SPRINGS, CA - Your Company announced today its news. This first paragraph should have all the
basics of the news - what it is, why it is news (i.e. the first, the biggest, the only...etc), and why it is important.
It should only be a few lines but should include all the key information.

The second paragraph usually adds more detail to the story and provides more support to your story. This
paragraph should be several lines long but should NOT repeat the information in the first paragraph.

“The third paragraph usually has a quote from a company spokesperson,” said Joe Spokesperson. “It should
try to add additional detail to the story but should be written more conversationally. Additionally, it should
provide a quote that is suitable for printing and that reflects well on the library.”

Additional paragraphs can follow as long as they present new information and are not repetitive.

The last paragraph is what is called a “boilerplate.” A short, sweet and to-the-point statement about your library.

###
(always end a press release with three # marks)

OTHER ELEMENTS

* There are many different ways to design a press release. Some press releases double-space all text in the
body of the release, where as others, like this example are single-spaced.

¢ Your goal is to keep your release down to one page, but if additional pages are needed, write “-more-" at
the bottom of each page but the last.

¢ Most commonly, releases are e-mailed. Paste the text of the release into the e-mail because the media will
not typically open attachments. If you are sending a complete media kit, it is customary to mail the
information or attach a PDF to an e-mail. It is particularly important to have specific and correct contacts
if you are going through the expense of mailing a complete kit.

An example of a generic press release.

| Resources

@
o




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


